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E-MEL TUDM
(SIGNATURE)

PENETAPAN SIGNATURE DALAM AKAUN EMEL ZIMBRA

1. Log masuk ke dalam akaun emel anda dengan menggunakan pautan
https://webmail.airforce.mil.my

€ > C @ % https//webmailairforce.mil.my & W n}

Zimbra

Sign In

Username

[ admin.mail

Password

[stay signed in

Web App Version
Default

Copyright © 2005-2023 Synacor, Inc. Al ights reserved. "Zimbra” is a registered trademark of Synacor, Inc.

2. Paparan berikut akan dipaparkan setelah berjaya Log Masuk dan klik pada Tab
Preferences
<« > G m 2%  https://webmail.airforce.mil.my/#1 ® G W In} -

& zimbrar

A SYMACDR P

Contacts Calendar Tasks Briefcase Preferences

v Mail Folders Sorted by Date © 194 conversations
2FEN ALMIN FERMUPWINAN INUIVILU - To view a COnVErSatiOn, click on it.
é Inbox =
B2 Sent e LU Jun 20
£2 Drafts (5) SPEM ADMIN: PERMOHONAN INDIVIDU P
£2 Junk o LU Jun 20
§ Trash SPEM ADMIN: PERMOHONAN INDIVIDU P=
Searches o LU Jun 20
Tags SPEM ADMIN: PERMOHONAN INDIVIDU P=
> Zimlets
e LU Jun 20

SPEM ADMIN: PERMOHONAN INDIVIDU P=

3. Paparan ini akan dipaparkan dan klik Signatures.
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5.

E-MEL TUDM
(SIGNATURE)

« > C M 2%  https//webmail.airfforce.mil.my/#2 ® & W & -

@zimbrar

Mail Contacts Calendar Tasks Briefcase Preferences

| Save || Cancel | | Undo Changes |

e signin
& Accounts Password: | Change Password

5 Mail Default Web App: () Clazsic

Filters

Si t

g Cut of Office

& Sharing
g Motifications

0 Trusted Addresses Theme:
@ Contacts Font:
(3 Calendar Display Font Size:

Print Font Size: | 12pt ~

4=

— e
Time Zone and Language
[&] Shertcuts guag
Zimlets Time Zone: [GMT +08:00 Kuala Lumpur v]
Language: | English (United States) «
Compose Direction: | Left to Right » (J Show direction buttans in compose toalbar
i

S M T W T F S '
2 20 30 031 1 2 3 Search Folders: [ Include Spam Folder in Searches
4 5 & 7 8 9 10 (D include Trash Folder in Searches

1M 12 13 14 15 16 17

Oincluge Shared ltems in Searches
wlig 20 21 22 23 24

Kemudian paparan ini akan dipaparkan.

Mail  Contacts  Calendar  Tasks  Briefcase [EEEEINIEN

| save || cancel | | Undo Changes |

¥ Preferences

i General

{4y Accounts Name: Format As Plain Text v
& v mename |

" Filters

& Out of Office

@ Trusted Addresses

& Contacts
B3 calendar
Sh
A Notifications
% Import / Export
[ — Using Signatures
Zimlets New Messages  Replies & Forwards.

——

Signature Placement: ® Above included messages (O Below included messages

Paparan Signatures boleh dipaparkan dalam dua (2) format iaitu:
a. Format as Plain Text
b. Format as HTML

Sekiranya Signatures dipilih dalam Format As Plain Text, paparan ini akan dipaparkan.
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E-MEL TUDM
(SIGNATURE)

Mail Contacts Calendar  Tasks Briefcase Preferences
Save || Cancel Undo Changes
¥ Preferences

&8 General

8 Accounts

[ Format as piain Text = |

5 Mail Pentadbir

R Filters

T PENTADBIR EMEL TUDM
ignatures

# Out of Office J1aRKAS TENTERA UDARA

KOMUNIKAST DAN ELEKTRONIK (KOMLEK)

& Trusted Addresses 4ras 18, Wisma Pertahanan,

& Contacts Jalan Padang Tembak,

50634, Kuala Lumpur .
1 Calendar Tel: 83-4817 0176 M
& Sharing

New Signature || Delete | Miach ContactaswCard || 8rowse.. || Clear |

[ Notifications

Sila masukkan maklumat yang diperlukan:
a. Name
b. Enter Name (auto generate daripada maklumat Name)
c. Signatures

Contoh Signatures:

Sekian, terima kasih.

PENTADBIR EMEL TUDM

MARKAS TENTERA UDARA

KOMUNIKASI DAN ELEKTRONIK (KOMLEK)
Aras 10, Wisma Pertahanan,

Jalan Padang Tembak,

50634, Kuala Lumpur

Tel: 03-4017 0176

Penetapan Signatures dalam e-mel baru. Sila pastikan anda di ruangan Using
Signatures.

mail - Contacts _ Calendar__Tasks miefesc WEESEECM |

Preferences

& General

% Accounts Name: | Pentadbir [ Format As Plain Text + |
B Mail Pentadbir Sekian, terima kasih.

L

J Signatures PENTADBIR EMEL TUDM

& Outof Office

& Trusted Addresses MARKAS TENTERA UDARA
KOMUNIKASI DAN ELEKTRONIK (KOMLEK)
@ Contacts Aras 18, Wisma Pertahanan,
- Jzlan Padang Tembak, .
B Calender Saga1 s Limenn &
Shari R — S
& Srarng New Signature || Delete | Atsch ContactasvCardi | |[#owse. |[ Clear |
2 Notifications
% Import / Export
&) Shortcuts
B zimlets New Messages Replies & Forwards

Primary Account: | Nosignature = | | No signature =

Signature Placement: @ Above included messages O Below included messages

a. Klik pada drop down menu New Messages serta pilih pilihan yang sedia ada dan
klik butang Save.
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E-MEL TUDM
(SIGNATURE)

New Messages

Primary Account | No signature =

Mew Messages

No signature

Signature Placement

Primary Account: | Pentadbir - I
| |

Untuk melihat paparan Signatures pada emel baru (New Message), klik pada
New Message dan paparan mesej baru beserta signature akan dipaparkan
seperti paparan di bawabh.

Mail Contacts  Calendar  Tasks Briefcase Preferences Compose B

.
&) zimbrar evt | Cocet | [soero ] (1] [optoms -

Mail Contacts Cal :

I New Message =

n | Attach ~ |
v Mail Folders
Sans Serif 12pt Paragraph B 7 U S5 I A~ A = =
,i, Inbox 7
B sent Sekian, terima kasih
@ Drafts (5) -
PENTADBIR EMEL TUDM
E'?) Junk
T Trash MARKAS TENTERA UDARA
KOMUNIKAS| DAN ELEKTRONIK (KOMLEK)
Aras 10, Wisma Pertahanan,
Sea I’ChE!S Jalan Padang Tembak,
50634, Kuala Lumpur
Tags S Tel 03-4017 0176

Klik pada drop down menu Replies & Forwards dan pilih nama yang sedia ada
atau abaikan dan biarkan pada pilihan No signature dan klik butang Save.

New Messages Replies & Forwards

Primary Account: ‘ Pentadbir vI| No signature  +
| |

MNew Messages Replies & Forwards

Mo signature

Pentadbir w i

Signature Placement: ® Above included 9 Primary Account: | Pentadbir vI | Pentadbir - |

Untuk melihat paparan Signatures pada emel Replies & Forward, klik pada
mesej yang dikehendaki untuk membalas kemudian klik salah satu daripada
butang Reply, Reply to All atau butang Forward.

I Mail Contacts Calendar  Tasks Rriefeace Preferences

m feply || Replyto Al || Forward | Archive | Delete | Spam | |Eh~ || @+ | Actions v

¥ Mail Folders Sorted by Date © 100+ convers:
5
Sl ® » PENTADBIR E-MEL TUDM - Aug
=i - Assalamualaikum & Salam Sejahtera, YBhg. Dato’ Sri/Datuk/Dato’/Datin
B sent 1 WASPADA EMEL PHISHING - Assalamualzikum & Salam Sejahtera, YBhg. Date’ Sri/Datuk/Dato’/D: ‘

Paparan mesej beserta signature akan dipaparkan seperti paparan di bawah
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E-MEL TUDM
(SIGNATURE)

Mail Contacts Calendar  Tasks Briefcase Preferences Re: WASPADA EME E

Send Cancel Save Draft E{: Options «

| 7o ||["Pengguna Emel TUDM" <tudm @airfarce.milmy> % |

| Ce |

Subject: | Re: WASPADA EMEL PHISHING

| Attach | | Tip: drag and drop files from your desktop to add attachments to this message

Sans Serif 12pt Paragraph B 7 U & I, A

=
1]
lil
iii
i

PENTADBIR EMEL TUDM

MARKAS TENTERA UDARA

KOMUNIKASI DAN ELEKTRONIK (KOMLEK)
Aras 10, Wisma Pertahanan,

Jalan Padang Tembak,

50634, Kuala Lumpur

Tel: 03-4017 0176

From: "PENTADBIR E-MEL TUDM" <admin.mail@airforce.mil.my=

Sekiranya Signatures dipilih dalam Format As HTML, paparan ini akan dipaparkan.

Mail  Contacts  Calendar  Tasks  Briefcase [T

Undo Changes

e
e B 7 USLA-B-=Z=c-E-6«==T==2¢
o
.
New Signature || Delete Atech ContactasvCorai || sowse. || Cear

Sila masukkan maklumat yang diperlukan:
a. Name
b. Enter Name (auto generate daripada maklumat Name)
c. Signatures

Contoh Signatures:
Sekian, terima kasih.

PENTADBIR EMEL TUDM

MARKAS TENTERA UDARA

KOMUNIKASI DAN ELEKTRONIK (KOMLEK)
Aras 10, Wisma Pertahanan,

Jalan Padang Tembak,

50634, Kuala Lumpur

Tel: 03-4017 0176

Format As HTML membolehkan pengguna menukar warna teks, saiz, jenis font,
memasukkan link dan juga ime;.
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E-MEL TUDM
(SIGNATURE)

Name: Pentadbir | Format As HTML =
i Sars Ser 129t (R : AT : = 6 EEFET=EELOQ B N
| |
Sekian, terima Kasih
PENTADBIR EMEL TUDM
MARKAS TENTERA UDARA

L]
KOMUNIKASI DAN ELEKTRONIK (KOMLEK)
New Signature || Delete |

L | oy | =y

Memasukkan link pada Signatures dalam Format As HTML

a. Highlight pada perkataan yang dikehendaki

Format As HTML ~
Pentadbir

o0 -3 4

@
~
<
®
N
|=
5
"
lil
m
i
3
n
I
]
m

PENTADBIR EMEL TUDM

| MARKAS TENTERA UDARA

(KOMLEK)

New Signature || Delete |

Attach Contact as vCard: | Browse.. ||

b. Highlight pada perkataan yang dikehendaki kemudian tekan butang Insert/edit
link.

M &L ©Q— B8~ % B O

Name: Dentadbir

| Format As HTML +
Sans Serif 12t Paragraph B I U s L A 5 = IS = e B Q- E o
I Inserledit ink
Sekian, terima kasih

PENTADBIR EMEL TUDM

Pentadbir

|=
1
lil
i
i
-
2
"
il
l
]

IMARKAS TENTERA UDARA
KOMUNIKAS| DAN ELEKTRONIK (KOMLEK)

.
New Signature || Delete |

Attach Contact as vCard: | Browse...| | Clear

c. Skrin Insert link akan dipapar. Untuk menutup skrin klik pada x.

\ |

Text to display MARKAS TENTERA UDARA

Title

Target A

None

d. Masukkan URL (Uniform Resource Locator) yang dikehendaki.
Contoh: Markas Tentera Udara. URL: https://www.airforce.mil.my/
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E-MEL TUDM
(SIGNATURE)

https;//www.airforce.mil.my/ I

\ RA
KOMUNIKAS| DAN | Texttodisplay —  MARKAS TENTERA UDARA

Target

Title : Yang Bersesuaian (akan tertera apabila mouse over pada link berkenan)
Target : New window (agar tidak menggangu skrin e-mel yang sedia ada
e. Setelah selesai klik butang OK

Insert link X

Url https://www.airforce.mil.my/
Text to display MARKAS TENTERA UDARA

Title MTU

Target MNew window |

f. Pastikan butang Save diklik untuk menyimpan Signhatures yang telah selesai
dibuat.

Klik pada butang Undo Changes untuk membatalkan sebarang perubahan yang
telah dibuat.

' Contacts  Calendar  Tacke  Briefcase [EEEEENEEE

Pentactic Sans St 2 B7VYUSELA

1=
"
il
in
Ll
L}
il
(]
E
o
I
L]
E

Sekian, terima kasih.

PENTADBIR EMEL TUDM

9. Penetapan lebih daripada 1 Signatures.

Klik pada butang New Signature dan ulangi langkah 3 hingga selesai dan
pastikan butang Save diklik.

............

Sgnatures

MARKAS TENTERA UDARA
KOMUNIKAS| DAN ELEKTRONIK (KOMLEK)

el ire

[~ o

NewMesssges  Repes & Formards
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